AJIMUHUCTPALIUSA
BEPXHECOJIOHOBCKOI'O CEJILCKOI'O ITIOCEJIEHU
CYPOBUKMHCKOI'O MYHUILIUITAJIBHOI'O PAUIOHA
BOJITOT'PAJICKOU OBJIACTU

IMTOCTAHOBJIEHUE
Ot 16 uros 2025 rona No 32

00 yrBep:kaennu Ilosoxxkenns: 00 apxuBe aAMUHUCTPALMHA
BepxHeco010HOBCKOr0 CeIbCKOro mocejJieHus
CypOBMKMHCKOI0 MyHUIIMIIAJIHHOTO
paiiona BoJsirorpajackoi odJiactu

B cootBerctBUM ¢ DenepaibHbIM 3aKOHOM OT 22 okTsi0pst 2004 r. No 125-03
"OO0 apxuBHOM Jene B Poccuiickoit denepanuu, U B LENAX MPUBEICHUS
npaBoBOM 0a3bl agMUHUCTpalMu KayaauMHCKOTO CEIbCKOTO  IMOCEJICHHUS
CypOBHUKMHCKOTO MYHUIIMIAILHOTO pailoHa Bosarorpaackoit o6mactu B
COOTBETCTBHE C 3aKOHOIATENBCTBOM Poccuiickon Penepanuu, aIMUHUCTPALUA
Kavammackoro cenpckoro mnoceneHuss CypOBHUKHHCKOTO MYHHULHUINIAIBHOTO
paiiona Bonrorpasickoii o61actu

MTOCTAHOBJISIET:
1. VrtBepnute mpwmiaraemoe Ilonmoxkenne 00 apxuBe aIMUHUCTpAIUU
BepxHeco10HOBCKOTO CEJIbCKOI0 ITOCEJICHUS CypOBHUKHHCKOTO

MyHHITUTIATBHOTO paiioHa Bonrorpaackoit obmactu.

2. Ilpu3Hath  yTpaTHUBIIMM CHUJy [IOCTAHOBJICHUE AJMUHHCTPALINHU
BepxnecononoBckoro cenbckoro mocenenus ot 11.04.2007 Ne 6 «O06
yrBepkaenun llomoxkennst o0 apxuBe BepxHECOJIOHOBCKOIO —CEIbCKOTO
noceneHuss CypOBHKMHCKOTO MYHULHMIIAIBHOTO pailoHa Bourorpaackoii
00JacTm.

3. Hacrosmee moctaHOBIIEHUE BCTYMAET B CHITY CO JHS €TO MOAIMMCAHMS.

4. KoHTpOJIb 32 UCTIOJTHEHUEM HACTOSIIETr0 TOCTAHOBIIEHUSI OCTABIISIIO 32
co00il.

['nmaBa BepxHecOIOHOBCKOTO

CEJILCKOTO TIOCETICHUS

CypOBHKHHCKOTO MYHHUIIUITAILHOTO pailoHa

Bonrorpanckoii obnactu C.H. ®ucenko



YTBEepKAEHO

MOCTAHOBJICHUEM aJMUHHUCTPAIIH
BepxHecoI0HOBCKOTO CETBCKOTO MTOCEICHHUS
CypOBUKHHCKOTO MYHHUIIUITAILHOTO paiioHa
Bonrorpanckoii o6actu

oT 16.06.2025 Ne 32

[TOJIOXKEHUE
00 apxuBe aIMUHUCTpalu BepXHECOIOHOBCKOTO CEMBbCKOTO MOCEIEHUS
CypOBHUKMHCKOTO MyHULIUITAJIBHOTO paliOHA
Bonrorpasnckoii o61actu

I. O01ue monoxeHus

1.1. [Ilonoxxenue o0 apxuBe aIMUHHUCTpPAIMM BepXHECOIOHOBCKOTO
cenbckoro  moceneHus ~— CypOBHKMHCKOTO  MYHHMIMIAQIBHOIO  pailoHa
Bousnrorpanckoit obnactu (nanee — Ilonoxkenue) pazpaboTaHO B COOTBETCTBUU C
MIPUMEPHBIM MOJIO)KEHUEM 00 apXuBE OpraHU3allud, YTBEPKIECHHBIM MPUKA30M
®enepanbHOro apxuBHoro areHrcrsa ot 11.04.2018 Ne 42.

1.2. TlomoxkeHue  pacHpoCTpaHsieTCss HAa  apXMB  aJMUHUCTpaIUU
BepxHecomoHOBCKOTO CEJIbCKOTO IIOCEJICHUS CypOBHUKHHCKOTO
MYHHUIIUNIATBHOTO  pailoHa  Bonrorpajackoid  o01acTv,  BBICTYIMAIOIIMIA
HMCTOYHUKOM KOMIUICKTOBAaHUS MYHMIIUIIAJBHOIO apxuBa (nanee — ApXuB
OpraHu3alun).

1.3. ApxuB co3maercs Ui XpaHCHUS, KOMIUICKTOBAaHUSA, yd4eTa U
UCIIOJIb30BaHUs JOKYMEHTOB ApxuBHOro ¢onga Poccuiickoit ®eneparuu,
JIOKyMEHTOB BpeMeHHBIX (CBbImIe 10 JieT) CpOKOB XpaHEHUS, B TOM YHCIIE TIO
JUYHOMY COCTaBy, OOpa30BaBIIMXCS B JIEATEIBHOCTH aJMUHUCTPAIlUU
BepxHecomoHOBCKOTO CEJIbCKOTO IIOCEJICHUS CypOBUKHHCKOTO
MYHUIIMITAIBHOTO paiioHa Bomarorpaackoir o6jacTd, a Takke IOATOTOBKH
JOKYMEHTOB K Iepefaye Ha MOCTOSHHOE XpaHEHUE B MYHUIIMIIAJIBHBIA apXHB,
UCTOYHUKOM  KOMIUICKTOBaHHUSI  KOTOPOTO  BBICTyNaeT  aJIMHUHUCTpaIus
BepxHecomoHOBCKOTO CEJIbCKOTO IIOCEJICHUS CypOBHUKHHCKOTO
MYHUITUTIATILHOTO paiioHa Bonrorpanckoit obmactu.

1.4. Apmunuctpauuss  BepXHECOJIOHOBCKOTO  CEIIbCKOIO  IMOCEJIEHUS
CypOBHKHMHCKOTO  MYHHUIIMIIATBHOTO  paiioHa  Bonrorpaackoit — oOmactu
pa3zpabaThiBaeT moyiokeHHEe 00 ApxuBe opranuzaruu. [lonoxenue 06 ApxuBe
OpraHHU3alyd IOJIKHUT COIVIACOBAHUIO C YUYETOM COCTaBa JOKYMEHTOB,



HaXOJSIINXCS Ha XPAHEHHUH U MOJJIEKAIIUX XPAHEHUIO B ApXHBE OpraHU3alny,
C apXMBHBIM OTAEIOM aaMHHHUCTpauuu CypOBHKMHCKOIO MYHHMIIMIAIBHOIO
paiiona Bosnrorpasackoii o0i1acTu.

[Tocne cornmacoBaHus MONOXKEHHE 00 ApXMBE OpraHU3alUd YTBEPKIACTCS
MIOCTAHOBJICHUEM aIMUHUCTPALUA BepXHECOIOHOBCKOIO CEJICKOTO MOCEIEHUS
CypOBHKHHCKOTO MYHUIIMITAJILHOTO pailoHa Bosnrorpackoii o6iactu.

1.5. ApxuB opraHu3aly HE SBISETCA CAMOCTOSTEIbHBIM CTPYKTYPHBIM
nojapasaeneHueM. Begenue apxuBa opraHu3aluy BO3JaracTcsl pacropsiKEHUEM
aIMUHHACTPAlIMM BepXHECOIOHOBCKOTO CEIBCKOTO IOCEJIIEHWS  Ha JHLO,
OTBETCTBEHHOE 32 BEICHUE apXUBA.

1.6. ApxmB oOpraHm3alid B CBOCH JCATEIBHOCTH PYKOBOJCTBYETCS
@enepanbHbiM 3ak0oHOM OT 22.10.2004 No 125-®3 «OO0 apxuBHOM Jieje B
Poccuniickoii ®enepaunn», 3aKOHAMH, HOPMATUBHBIMH IIPABOBBIMU AKTaMH
Poccuiickoit deneparuu, Bonrorpaackoi obiactu B cepe apXuUBHOTO Jena U
JEJIONPOU3BOACTBA, MpAaBWIAMH OpPraHU3alUU XpPAHEHUS, KOMILIEKTOBAHUS,
ydyeTa M MCIHOJIb30BaHUS JTOKyMEHTOB ApxuBHoro ¢onaa Poccuiickoi
Qenepauuy U APYTUX ApXUBHBIX JOKYMEHTOB B TOCYNAPCTBEHHBIX OpraHax,
OpraHax MECTHOIO CaMOYIIPaBJIICHHS W  OPraHU3alUAX, JIOKAJIBbHBIMU
HOPMAaTUBHBIMM AaKTaMH aJMUHHCTPAlMd BepXHECOIOHOBCKOIO CEIbCKOrO
nocesieHnss  CypOBUKHMHCKOIO MYHHULMIIAJIBHOTO paioHa Bomrorpaackoii
oOnacTu.

II. CoctaB nOKyMeHTOB ApXHBa OpraHA3alun

2. ApXUB OpraHu3aIfy XpaHuT:

2.1. MOKyMEHTHI TIOCTOSSHHOTO W BpeMeHHBIX (cBbimie 10 J€T) CpoKOB
XpaHEHHMsI, B TOM YHUCJE JOKYMEHTHI MO JIMYHOMY COCTaBy, 0Opa3oBaBIIMECS B
NEeATEIBbHOCTH aIMUHUCTPAauU BepXHECOIOHOBCKOTO CENBCKOTO MTOCEIICHHUS;

2.2. TOKyMEHTBHI TIOCTOSTHHOTO XPAHEHUS U JOKYMEHTHI MO JUYHOMY COCTaBY
donma (0B) OpraHu3aiuii — MpeaIIeCTBEHHUKOB (TTPU X HAJTUYHH);

2.3. CIIpaBOYHO-TIONCKOBBIE CPE/ICTBA K JOKYMEHTAaM W YYETHBIE JOKYMEHTHI
ApxuBa OpraHu3aluu.

III. 3agaun ApxuBa OpraHu3alnu

3. K 3amauam ApxuBa opraHu3aIidd OTHOCSTCS:

3.1. Opranuzanus XpaHeHUs JTOKYMEHTOB, COCTaB KOTOPBIX MPETyCMOTPEH
riaBod Il nanHoro Ilonoxxenus.

3.2. KommiekToBanue ApxuBa OpraHu3aIUU JOKYMEHTaMH,
00pa30BaBIIMMUCS B JICSITEIBHOCTH aIMUHUCTpPALMM BepXHEeCOI0HOBCKOTrO
CEILCKOTO  MOCEJICHUSA CypOBUKHMHCKOTO  MYHUIIMIAIBHOTO  paiioHa
Bousnrorpasnckoii o61acTu.
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3.3. Yder qoOKyMEeHTOB, HAXOASIINXCS HA XPaHEHUHU B ApXUBE OpraHU3alliH.

3.4. Vcnonp3oBaHUE AOKYMEHTOB, HaXOJSALIMXCA Ha XpaHEHUU B ApXUBE
OpraHH3aLNH.

3.5. IloaroToBka u CBOEBpEMEHHAs Iepeiaya JOKYMEHTOB ApXUBHOTO (poHIa
Poccuniickonn denepanuy Ha MOCTOSSHHOE XPAHEHHWE B MYHHUIMIIAIBHBIN apXUB
CypOBHUKMHCKOTO MyHULIAIIAIIBHOTO paiioHA.

3.6. Meroguueckoe pPYKOBOJACTBO W KOHTPOJb 3a (OPMHUPOBAHUEM U
opopMieHueM €1 B aJMUHUCTpaluu BepXHECOoJIOHOBCKOIO  CEIbCKOro
IIOCEJIEHUS U CBOEBPEMEHHOM NEpeadyei UX B apXUB OPraHU3aLUH.

IV. ®ynkuun ApxuBa opranu3anuu

4. ApXuB OpraHU3aIlMU OCYIIECTBISET CACAYIONUE (PYHKITHH:

4.1. OpraHuzyer NnpueM AOKYMEHTOB IOCTOSIHHOIO M BPEMEHHBIX (CBBIIIE
10 neT) cpokoB XpaHEHUs, B TOM YKCJE O JINYHOMY COCTaBy, 00pa30BaBLINXCS
B JICSATEIBHOCTU aJIMUHUCTpALMA BepXHECOIOHOBCKOIO CEJIBCKOIO IOCEJICHUS,
B COOTBETCTBUU C YTBEPKIAECHHBIM IpauKOM.

4.2. Benmer y4er JOKYMEHTOB M (POHJIIOB, HAxXOIAIIMXCS HA XPAHEHHH B
ApXuBe€ OpraHu3aIuu.

4.3. IlpexacraBnsser B MyHMIMOAIbHBIA  apxuB  CypOBUKHHCKOTO
MYHULIMIIAJTBHOIO palioHa Yy4yeTHbIE CBeleHuss 00 oO0beMe U  COCTaBe
XpaHALMXCA B apXHWBE AaJMUHUCTpALMM BepXHECOIOHOBCKOIO CEIBCKOIO
noceJeHus: T0KyMeHTOB ApxuBHOro (¢onaa Poccuiickoit denepanuu u apyrux
apXMBHBIX JOKYMEHTOB B COOTBETCTBUH C IMOPSIAKOM TOCYAAPCTBEHHOIO y4deTa
nokyMeHToB ApxuBHoro ¢onaa Poccuiickoii denepanuu.

4.4. CuctemMaTU3UpyeT U pa3MellaeT JOKYMEHTHI, IOCTYIAOIINE Ha XpaHEHUE
B ApXUB OpraHu3aluu, 00pa30BaBIIMECS B XOJI€ OCYIIECTBICHUS AeATEIbHOCTH
aIMUHHCTPALMU BEpXHECOIOHOBCKOIO CEIBCKOIO IMOCEJICHHUS.

4.5. Ocy1iecTBIA€T MOATOTOBKY U MPEJICTABIISET:

a) HAa PaCCMOTPEHHUE U COrJIACOBAHUE DKCIIEPTHOM KOMHUCCUU aIMUHUCTPALUU
BepxHecoI0HOBCKOTO CEJILCKOTO MTOCEJIEHUS CypOBHUKHHCKOTO
MYHUIMNIATBHOTO paiioHa Bonrorpajackoid o0jgacTd ¥ Ha COIVIACOBAHHME B
apXMBHBIN OTHEN aaMuHUCTpaunu CypOBHKHHCKOTO MYHULHIIAJIBHOTO paloHa
Bonrorpanckoii o0nacTd MPOEKThl OMHUCEH Jed, AOKYMEHTOB IO JIMYHOMY
COCTaBY, IIPOEKTBHI AKTOB O BBIJCICHUH K YHUYTOXKEHUIO JIOKYMEHTOB, HE
IOJUIEKAIIUX XPAaHEHUIO;

0) Ha pacCCMOTPEHHE U COTJIACOBAHHME IKCIIEPTHOW KOMUCCUHU aMUHHUCTPAIIH
BepxHecos0HOBCKOTO CEJBCKOIO ITOCEJICHUS CypOBHKHHCKOTO
MYHHUIIMNANBHOTO pailoHa Bosrorpaackoil o0iacth W Ha yTBEPXKACHHUE
AKCIIEPTHO-TIPOBEPOYHON KOMHUCCHUHM KOMHUTETa KyJIbTypbl BoJrorpaackon
obnmactu (manee - OIIK apxuBHOro yupexaeHus) TPOEKThI OMUCEH e,



JOKYMEHTOB (TOZOBBIE pa3/ieiibl), JTOKYMEHTOB IOCTOSIHHOTO W BpPEMEHHBIX
(cBpime 10 7eT) CpokOB XpaHEHHS, MPOEKTHI MEPEUHEH MPOEKTOB/OOBHEKTOB,
mpo0JIemM/TeM, HAayYHO-TEXHUYECKAas MTOKYMEHTAIUS 1O KOTOPBIM TOJJICKHUT
nepegaye Ha TMOCTOSTHHOE XPAHEHUE, aKThl O HEUCIPABUMBIX IMOBPEKICHUSIIX
TOKyMeHTOB  ApxuBHoro ¢onma Poccuiickoit ®denepanuu, akThl O
HEOOHApY)KEHHH JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit deneparum,
IIyTH PO3BICKA KOTOPBIX UCUEPIIAHBIL;

B) Ha YTBEpXICHUE IJIaBe BepXHECOJIOHOBCKOTO CEIbCKOTO IMOCEICHUS
CypOBUKHMHCKOTO  MYHHUIIMTIAJILHOTO  paiioHa Bomrorpaackoir — oGmactw
JOKYMEHTBI, YKa3aHHbIE B MOJAMYHKTE "O" HACTOAIIEro MOAMYHKTA, MOCIE UX
yrBepxkaeHus DIIK apXuBHOTO yupex1eHus.

4.6. Opranusyer nepemady TOKyMeHTOB ApxuBHOro ¢onma Poccuiickoi
Qenepauui  Ha  NOCTOSIHHOE  XpaHEHHWE B MYHHUIMNAIbHBIA  apXuB
CypOBHUKHHCKOTO pailoHa.

4.7. Opranusyer U MPOBOJIUT IKCIEPTU3Y IIEHHOCTH JIOKYMEHTOB BPEMEHHBIX
(cpiie 10 meT) CpokOB XpaHEHMs, HAXOAAIIMXCA Ha XpaHEHUH B ApXuBE
OpraHu3alMi B LEIAX OTOOpa JOKYMEHTOB JJid BKJIIOYEHHS B COCTaB
ApxuBHoro ¢onna Poccuiickoii denepannu, a TakKe BBISBICHUS JOKYMEHTOB,
HE MOJJIeKAIIMX JalbHENIIEMy XpaHEHHUIO.

4.8. TlpoBoauT MepomnpuaTus Mo 00eCleUeHUI0 COXPAHHOCTH JOKYMEHTOB,
HaXOJSIINXCS HA XpAaHEHUU B APXUBE OpraHU3aluu.

4.9. Opranmzyer uHGOOPMHUPOBAHHE PYKOBOJACTBA U  PaOOTHUKOB
aAMUHUCTpalK BepXHeCcOoI0HOBCKOrO cenbcKoro nocenenus CypoBUKHHCKOTO
MyHULIMNATBHOTO paiioHa Bosrorpajckoil o6iactT o cocTaBe U COJEP’KaHUU
JTIOKYMEHTOB ApXHUBa OpraHu3aliiu.

4.10. WudopmupyeT moJb3oBaTeled MO BOMpPOCAaM MECTOHAXOXIACHUS
ApXHUBHBIX IOKYMEHTOB.

4.11. OpranusyeT BblJa4y JOKYMEHTOB M Jei JUisi paboThl BO BPEMEHHOE
MOJIb30BAHUE.

4.12. OcymiecTBiaseT BEIECHUE CIPABOYHO-TIONCKOBBIX  CPEICTB K
JTOKyMEHTaM ApXHBa OpraHu3aluu

4.13. VcmonHsieT 3ampochl TOJB30BATENeH, BBIIAET apXWUBHBIE KOMUHU
JIOKYMEHTOB, ApXUBHBIC BBIMTUCKU U APXUBHBIC CIIPABKH.

4.14. Benet y4yeT UCNOIb30BaHUs JOKYMEHTOB ApPXHBa OpraHU3allHH.

4.15. YyactByer B pa3paboTke  JOKYMEHTOB  aAMUHUCTpPAINH
BepxHecosI0HOBCKOTO CEJIBCKOTO ITOCEJICHUS CypOBHKHHCKOTO
MYHUIIMTIAJTFHOTO paiioHa Bosrorpasckoit o0jacTu mo BOIMpocaM apXUBHOTO
Jiea v 1eJI0MPOU3BOICTBA.
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4.16. Oxa3pIBa€T METOJMYECKYIO TMOMOIIb PAaOOTHUKAM aJIMUHHUCTPALUU
BepxHecoI0HOBCKOTO CETBCKOTO TOCEICHHUS B TOJATOTOBKE JOKYMEHTOB K
nepeaade B ApXUB CEIbCKOTO TTOCEIICHHUS.

V. IlpaBa ApxuBa opranu3zanuu
5. ApXuB OpraHu3anuy UMeeT IIPaBO:

a) MpPEACTaBIATh PYKOBOJACTBY aJMMHHUCTpallMd BepXHECOI0HOBCKOTO
CENBCKOTO ITOCEJICHHsI TPEIJIOKEHHs 110 COBEPIICHCTBOBAHUIO OpPraHU3alUU
XpaHEHHMsI, KOMIUIEKTOBAHHMSI, y4€Ta U HUCIIOIb30BaHUS aPXUBHBIX TOKYMEHTOB B
ApxuBe OpraHu3anuy,

0) 3ampamuBaTh y CHEIMUAINCTOB aIMUHHUCTpaluud BepxHECOI0HOBCKOTO
cenbckoro  mocesnieHus — CypOBUKMHCKOTO  MYHHMIMIOAIBHOIO  pailoHa
Bonrorpaackoir ob6nactu cBeneHus, HeoOXoaumble 1yl paOoThl  ApxuBa
OpraHu3alNy;

B) J1aBaTh pPEKOMEH1auu crieuaInucTaM aIMUHUCTPALMH
BepxHec0I0HOBCKOIO CEJIBCKOTO ITOCETIEHUSA CypOBHKHHCKOTO
MyHUIMIAIBHOTO  pailoHa  Bosrorpaiackoii  obiacth 1O BOIpocawm,
OTHOCAIIMMCS K KOMIETEHIMN ApXHUBa OpraHU3alUu;

r) UHPOPMHUPOBATh CHELHUATMCTOB aJIMHUHHUCTpAalUU BepxHEecOJI0HOBCKOTO
cenbckoro  mocesneHus ~— CypOBUKMHCKOTO ~ MYHHMIMIAQJIBHOIO  pailoHa
Bonrorpazackoii o6nactu 0 HEOOXOAMMOCTH NEpelaud AOKYMEHTOB B ApXUB
OpraHM3alM B COOTBETCTBUHU C YTBEPKJICHHBIM IpapUKOM;

1) NpUuHUMaTh yyacTue B 3aceqanusax DK apxuBHoro yupexaeHus.



